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Affirmative Action and Sexual Harassment

Statement:

DBM Contractor’'s is committed to providing all DBM employees a work environment free from
discrimination and/or harassment. DBM has no tolerance for individuals that violate the law. In order to
comply with the Federal and State laws, DBM must remain knowledgeable of the law and made aware
of any violations (or possible violations). Recognizing that training and communication are key factors
in maintaining compliance, DBM has developed an Affirmative Action Committee.

Affirmative Action Committee (AAC):
Purpose:
« Ensure DBM complies with Federal and State Affirmative Action (EEO) Laws
» Assist and review any complaints or concerns
*  Provide dialog within the company regarding EEO requirements
* Review company procedures to ensure “Good Faith” efforts are being made to provide a
diverse work force
*  Provide communication and training to employees and management

The Affirmative Action Committee meets at 3 PM on the third Thursday of: Jan, April, July & Oct. The
location is determined prior to each meeting. The committee consists of 6 volunteers- 3 appointed by
management and 3 elected by the employees. Should an employee have any issue they would like to
have addressed by the AAC, or if they would like to volunteer for service on the committee they may
do so by contacting any current AAC member. The current AAC members are: Sue Wolf, Steve Stylos,
Craig Henke, Susan Little, Greg Matson, and Sharon Fink.

Training:

» All employees receive information that explains the definition of Sexual Harassment and
Discrimination

» All employees receive a copy of DBM'S EEO Plan and Sexual Harassment Statement. The
program explains the procedures and phone numbers to file a complaint or report suspected
abuse

* All employees understand that DBM has a no tolerance for violations of these laws and
violators may be disciplined for their actions

»  Superintendents receive annual training and compliance reviews
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Harassment

Statement: It is the position of DBM /POUSBDUPS'T that harassment on the basis of an FNQIPZFF'T (or DVTUPNFS'T!
race, creed, color, national origin, age, sex, marital status, of the presence of a physical, sensory, or mental
disability is a violation of Federal and State laws.

Employees have the right to be free from such harassment on the job either from co-workers, supervisors, or
managers. Harassment also is prohibited by State and Federal Anti-Discrimination Laws where "! submission to
such conduct is made either explicitly or implicitly a term or condition of employment; (! submission to or
rejection of such conduct by an individual is used as the basis for employment decisions affecting such individual,
or )! such conduct has the purpose of effect of interfering with an JOEMWEVBI'T work performance or creating an
intimidating, hostile, or offensive working environment. All employees are prohibited from engaging in the
harassment of any employee.

Definition: WHAT IS HARASSMENT?
Harassment on the basis of sex
Unwelcome sexual advances
Requests for sexual favors
Verbal or physical conduct that has the purpose or effect of unreasonably interfering with an JOEMWEVBI'T work
performance or creating an intimidating, hostile or offensive workplace.

Prohibited harassment includes:

Comments, slurs, jokes, innuendos, cartoons, pranks, physical harassment, etc., which are derogatory on the
basis of the FNQIPZFF'T protected class membership. Harassment also includes negative actions based upon an
FNQIPZFF'T participation in activities identified with, or promoting the interests of a protected group. An employee
has the right to use a language other than English, and to adhere to cultural and ethnic customs, without being
subjected to harassment. Sexual harassment includes unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct of a sexual nature.

Grievance Procedure:

Any employee who believes he or she is being harassed by DP#XPSLFS T! is asked to notify his or her supervisor
and/or the DBM designated EEO Contacts: Michael Murphy, Tom Armour or Sue Wolf. When the employee
believes that he or she is being harassed by his or her supervisor, he/she should always notify Michael Murphy or
Tom Armour. All complaints will be promptly investigated.
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Investigation of Complaints

When a Supervisor or EEO Contact is notified of alleged harassment, the Contact will promptly investigate the
complaint. The investigation will include interviews with the directly involved parties, and where necessary,
employees who may have been witnessed or similarly involved.

Disciplinary Action:
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the Company will take appropriate action. Appropriate action may result in a negative employment action. Such
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personnel file, transfer to another work site, suspension or termination.

When the complaint cannot be substantiated, a general warning shall be made to all employees regarding the
possible ramifications of substantiated harassment complaints. In all instances, the complaint and investigation
will be handled in as confidential of manner as practical.
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